
Executive Director’s Memo
2001-08

TO: All Athletic Commission Personnel
Deputy Commissioner

FROM: Charles DeRienzo

DATE: December 10, 2001

SUBJECT: All Communications in Writing

All Athletic Commission communications must be in writing, whether it is
between the Commission and external entities or within the Commission. This is
necessary for the Athletic Commission to maintain accurate records of its
transactions.

Promoters must request events in writing and all responses by the Commission
will also be done in writing.

All requests for medicals must be in writing. When results on medical tests or
exams are completed, they must be submitted in writing. There will be no
exception to this rule. If it is not in writing, the test shall not be considered
completed.

Any submission of a card or changes in a card will be in writing.

If any doubt exists, ask for it in writing.

Thank you for your compliance.


