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DRAFT PART 1208 
MINIMUM STANDARDS FOR CODE ENFORCEMENT TRAINING IN THE STATE OF NEW YORK 

                  10/14/11 

Item No. Summary Comments 

Introduction, Purpose and Definitions 

1 

“Enforcement Activity”  is now defined and is any activity 

related to enforcement of the Uniform Code and/or Energy 

Code, excluding purely ministerial acts (such as signing 

permits, certificates of occupancy, orders, appearance 

tickets, or other similar documents in reliance on reviews, 

approvals and/or inspections performed by other persons) 

and secretarial and other clerical activities.   

Legal will review the inclusion of signing orders and appearance tickets as ministerial 

acts. 

2 

“Level 1, 2, and 3 Enforcement Activities” are created to 

make clear what the different levels of certified CEOs are 

qualified to do. 

The proposed intermediate certification level will be removed from Part 1208. What 

is currently designated as “Level 3 enforcement activities” will be renumbered to 

Level 2, and reworked to include those activities in Level 2. References to Level 3 

throughout Part 1208 will be removed and reference s to Level 2 will be 

revised/altered to reflect the change.  

3 

“Level 1 enforcement Activities” includes fire safety and/or 

property maintenance inspections of existing buildings and 

structures, and inspections for operating permits.  

Accepted.  

4 

“Level 2 Enforcement Activities” includes the review and/or 

approval of plans and issuing permits for the 

construction/alteration of a one- or two-family dwellings or 

townhouses and construction inspections performed during 

and/or upon completion of the construction or alteration.  

See comment for Item No. 2. 

5 

“Level 3 Enforcement Activities” includes the review and/or 

approval of plans and issuing permits for the 

construction/alteration of buildings, other a one- or two-

family dwellings or townhouses, and construction 

inspections performed during and/or upon completion of 

the construction or alteration.  

See comment for Item No. 2. 

Minimum standards for Local Governments, Counties and State Agencies 
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6 

There is now a prohibition against anyone performing any 

enforcement activity unless they satisfy the minimum 

training requirements for that activity. If a person performs 

more than one enforcement activity, they must meet the 

minimum training requirements applicable to the highest 

level of enforcement activity they perform.  

Accepted 

7 

Local governments, counties and state agencies are required 

to use only certified CEOs at the level required for the 

enforcement activities they perform (except that newly-

hired CEOs may serve while completing basic training). 

Accepted 

8 
CEOs performing Level 1, 2, or 3 activities are required to be 

certified at the proper level and to maintain certification.           

Accepted 

9 

There is an allowance for local governments, counties or 

state agencies to have more stringent training requirements 

for CEOs.     

Accepted 

10 

Requires that governments not hire or use the services of 

CEOs unless they are certified at the appropriate level for 

the enforcement activities they perform, that certification is 

maintained as required and has not been revoked or 

suspended.   

Accepted 

Certification of Code Enforcement Officials 

11 

Three levels of CEO certification are created. Level  1 

certification will replace what is currently called “Code 

Compliance Technician.” Level 2 certification will address the 

needs of part-time CEOs in low population, rural 

communities with mostly low-rise residential construction 

and existing buildings. Level  3 certification will replace what 

is currently just certification as a CEO. Each certification level 

will also have different requirements for annual in-service 

training.  

The proposed intermediate certification level will be removed from Part 1208. What 

is currently designated as “Level 3 certification” will be renumbered as Level 2. 

12 
There are also allowances to change certification levels.  

CEOs who change employment, retire, or for any other 

Accepted. 
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reason, may adjust their certification level to suit their 

needs. 

13 

Certification may be increased to a level not previously held. 

A CEO must attend and successfully complete the basic 

training courses within the established time frame. To 

increase to a certification level previously held, a CEO must 

successfully pass an exam for each basic training course. A 

CEO is then also required to meet the increased in-service 

training requirements. 

It was proposed that a single exam, with separate parts for each course, be offered, 

instead of an exam for each course. 

14 

To decrease certification levels, CEO must notify DOS. A new 

registry number signifying a lower certification level will be 

issued on a certificate from the Secretary of State. The CEO 

may no longer perform any enforcement activities above the 

level of certification.  The CEO must still meet the 

requirements for in-service training, but appropriate to the 

lower level.  

Accepted. 

Basic Training Programs 

15 

The regulation clearly states that only courses 

developed/presented by DOS, or approved and certified by 

the Secretary and taught by instructors approved and 

certified by the Secretary, count toward completing basic 

training. 

Accepted 

16 

Level 1 certification requires 60 hours of basic code 

enforcement training.  The concentration of the 60 hours of 

training is on the laws, regulations, codes, standards, 

knowledge and skills necessary to perform fire safety and/or 

property maintenance inspections of existing buildings and 

structures, and inspections for operating permits. 

See comment for Item No. 2. 

17 

Level 2 certification requires 90 hours of basic code 

enforcement training.  Building on the previous 60 hours of 

training for level 1 certification, the additional 30 hours of 

training for level 2 focuses on Residential Code-regulated 

This proposed intermediate certification level will be removed from Part 1208. 
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buildings. 

18 

Level  3 certification requires 120 hours of basic code 

enforcement training. Level 3 certification is currently CEO 

certification. 

What is currently designated as “Level 3 certification” will be renumbered as Level 2. 

120 hours of basic code enforcement training accepted. 

19 

The time frame to complete basic training has been 

lengthened based on the hours per week someone is 

employed as a CEO. 

Accepted with changes. 

20 

CEOs employed more than 20 hours a week have 18 12 

months to complete basic training after their initial 

appointment. 

Changed to 12 months to complete training. Accepted through vote. 

21 

CEOs employed between 10 and up to 20 hours a week have 

24 18 months to complete basic training after their initial 

appointment. 

Include hours up to 20 a week and change to 18 months to complete training, with a 

minimum of 60 hours at 12 months. Accepted. 

22 
CEOs employed less than 10 hours a week have 36 months 

to complete basic training after their initial appointment. 

Remove “…employed less than 10 hours a week…” and 36 month time frame to 

complete. See Item 21.  

In-Service Training Requirements 

23 

The regulation clearly states that only courses 

developed/presented by DOS, or approved and certified by 

the Secretary and taught by adjunct instructors approved 

and certified by the Secretary, count toward meeting the in-

service training requirements. 

Accepted. 

24 

The 6-hour online in-service training limitation has been 

removed; there is no limit to online in-service training 

credits. 

Accepted through vote. 

25 
In-service training requirements are now specific to the 

three CEO certification levels. 

The three CEO certification levels referred to will be changed to two levels. 

26 

Level 1 certified CEOs must receive 6 hours of in-service 

training annually in such topic areas as (but not limited to) 

inspection techniques, review of the reference standards 

and hazard recognition. 

Accepted. 

27 Level 2 certified CEOs must receive 18 hours of in-service See comment for Item No. 11. 
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training annually in the topic areas for Level 1 certified CEOs, 

plus such topic areas as (but not limited to) residential 

building systems, fire protection issues and plan review.  

28 

Level 3 certified CEOs must receive 24 hours of in-service 

training annually in the topic areas for Level 1 and 2 certified 

CEOs, plus such topic areas as (but not limited to) 

commercial building systems, fire protection issues and plan 

review. 

Proposal that Level 3 certified CEOs must receive 36 hours of in-service training 

every 36 months accepted. 

Advanced In-Service Training Requirements 

29 

The regulation clearly states that only courses 

developed/presented by DOS, or approved and certified by 

the Secretary and taught by instructors approved and 

certified by the Secretary, count toward meeting the 

advanced in-service training requirements. 

 

30 

Advanced in-service training requirements are specific to the 

three CEO certification levels. The Secretary specifies, for 

each level, the topic areas in which advanced in-service 

training is required, the minimum number of hours of 

training in each topic area, and the time frame to complete 

the training. 

The three CEO certification levels referred to will be changed to two levels. 

Revocation of certification of Code Enforcement Officials 

31 

Now allows the Secretary of State to revoke a CEO’s 

certification if in-service or advanced in-service training 

requirements aren’t satisfied.  

Accepted with the addition of language affording CEO due process. PROPOSED: 

(a) Revocation for failure to satisfy In-Service Training Requirement or 

Advanced In-Service Training Requirement.  Except as otherwise provided in 

subdivision (b) of the exception to this section, the Secretary shall revoke a 

Certified Code Enforcement Official's certification if the Secretary determines, 

after notice and opportunity to be heard, such person has fails failed to 

satisfy the applicable In-Service Training Requirement specified in section 

1208.7 of this Part during any calendar year or if such person fails to satisfy 

any applicable Advanced In-Service Training Requirement within the time 

specified in the statement issued by the Secretary pursuant to subdivision (b) 
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of section 1208.8 of this Part. 

32 

The in-service training extension allowance has been 

removed; a waiver from in-service training requirements is 

proposed instead.  

Accepted based on the following exception language appearing in Part 1208. 

PROPOSED: 

(a) Revocation for failure to satisfy In-Service Training Requirement or 

Advanced In-Service Training Requirement.  Except as otherwise provided in 

the exception to this section, the Secretary shall revoke a Certified Code 

Enforcement Official's certification if the Secretary determines, after notice 

and opportunity to be heard, such person has failed to satisfy the applicable 

In-Service Training Requirement specified in section 1208.7 of this Part during 

any calendar year or if such person fails to satisfy any applicable Advanced In-

Service Training Requirement within the time specified in the statement 

issued by the Secretary pursuant to subdivision (b) of section 1208.8 of this 

Part. 

Exception: The Secretary may grant a waiver from the applicable In-Service 

Training Requirement specified in section 1208.7 of this Part during any 

calendar year for good cause shown. 

33 

CEO certification revocations are also allowed for not 

actually attending/participating in classroom/online training 

or for cheating on an exam. 

Accepted 

34 

The re-certification process requires either successful 

completion of basic training to the appropriate certification 

level or passes the exams for each basic training course 

appropriate to the certification level. 

Accepted. Possible language modification proposed:  

Draft Section 1208.9(d) Recertification. 

…The requirement that the Basic Training Program be repeated may be waived, at 

the discretion of the Secretary, if the person seeking re-certification takes an 

examination for each Basic Training Course for the desired level of re-certification 

level and achieves a passing score on such examination. Upon acceptance, by the 

Secretary, of a request for such examination, the revocation of a Code Enforcement 

Official’s prior certification shall be stayed pending the outcome, either pass or fail, 

of the examination. Upon re-certification, a new registry number shall be assigned. 

 

The language “…shall be stayed pending the outcome…” generated discussion in that 

it was felt that a timeframe needed to be included as part of that.  As the proponent 
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was not participating in the call during the discussion , this item remains unresolved.  

 

 

Certification of Training Courses 

35 
The regulation establishes that there are three types of 

training courses: Basic, In-Service, and Advanced In-Service. 

Accepted 

36 

The standards to be met for a Training Courses to be 

certified are listed, and include: applicable topic areas of 

instruction; instructor certification; product neutrality; 

system for student recordkeeping; and system to monitor 

participation, attendance and success for online courses. 

The proposed language requiring “product neutrality” could be interpreted as 

prohibiting credit for programs on new products/materials/methods where no other 

alternatives exist. Several work group members proposed more acceptable 

language. To resolve this item, those proposals are needed  for the work group to 

review. 

37 

An application for certification of a Training Course must be 

submitted at least eight weeks before the course is to be 

presented. 

Accepted 

38 

The items required to accompany the application for 

certification of a Training Course are listed, and include: a 

CD, DVD or flash drive copy of the course, including a lesson 

plan or a detailed course outline; a CD, DVD or flash drive 

copy of course handouts; name of instructor/adjunct 

Instructor who will teach the course; and if an online course, 

additional information such as the URL for the Course, the 

import file specifications, and the system to monitor 

student participation, attendance and success. 

Accepted 

39 

The Secretary will certify training courses by type (basic, in-

service or advanced in-service), the level and the hours of 

credit, will establish any conditions and the course 

expiration date. 

Accepted 

40 

The Secretary may revoke a training course’s certification 

when:  the course becomes irrelevant, incomplete, obsolete, 

or otherwise insufficient ;  the instructor/adjunct 

instructor can no longer teach the course and a suitable 

Accepted 
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replacement instructor can’t be provided; the 

application for certification contained a false or 

misleading statement or the instructor demonstrates 

incompetence. 

Certification of Instructors 

41 

The standards to be to be certified as an instructor are 
listed, and include: a level 3 certification; certification may 
not be revoked; have had 3 hours min. training in principles 
of instruction; as applicable: physical capability to perform 
instructional duties, have at least 3 years’ experience as CEO 
performing level 3 activities, or a degree in building 
construction or engineering, code administration, or 
inspection technology, or is employed by DOS; and for each 
course the applicant proposes to teach, a satisfactory 
evaluation must be received  on a qualifying procedure: 

 Participate in a min. of 3 presentations of the course 

 1st - applicant observes course taught DOS 

instructor   

 2nd - applicant assists DOS instructor teaching 

course 

 3rd - applicant teaches course with DOS 

instructor present 

 Following 3rd presentation, DOS instructor 

evaluates applicant’s proficiency teaching 

course 

 

42 

Where an evaluation is favorable, the Secretary issues an 

instructor certification, which specifies the course(s) which 

can be taught, with terms and conditions, and an expiration 

date. 

 

43 

The Secretary may revoke an instructor’s certification when:  

the instructor fails to maintain level 3 CEO certification, or 

that certification is revoked or reduced to a lower level; the 
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application for certification contains a false or misleading 

statement; or the instructor demonstrates incompetence. 

Certification of Adjunct Instructors 

44 

The standards to be to be certified as an adjunct instructor 

are listed, and include satisfying at least one of the 

following: special skills, training, knowledge or qualifications 

in the particular subject; or have a supervisory position in 

the occupational field of the particular subject; or a degree 

or professional certification in the particular subject. 

 

45 

Upon approval of the application, the Secretary issues an 

adjunct instructor certification, specifies the course(s) which 

can be taught, with terms and conditions, and an expiration 

date. 

 

46 

The Secretary may revoke an instructor’s certification when 

the application for certification contains a false or 

misleading statement; or the instructor demonstrates 

incompetence. 

 

Miscellaneous Provisions 

47 

Any applications required by this regulation shall be in 

writing, submitted to DOS on a form provided by DOS or 

otherwise acceptable to DOS, and shall include/be 

accompanied by necessary information and documentation. 

 

List of Certified Code Enforcement Officials 

48 

DOS is permitted, but not required, to maintain a list of 

Certified CEOs and to post the list on the Department’s 

website.  The list may include the name, level of 

certification, Local Government, County, or State Agency 

employing the CEO, along with other information that DOS 

determines relevant.  The Secretary may omit any Certified 

CEO from the list who has failed to maintain certification or 

whose certification has been suspended or revoked. 
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Effective date 

49 

Part 1208 takes effect January 1, 2012 and supersedes any 

and all inconsistent provisions in Part 426 and Part 434. If 

there’s a conflict between Part 1208 and Part 426 or Part 

434, Part 1208 controls. 

 

Transitional provisions 

50 

Anyone who completed the Part 434 basic training program 

prior to December 31, 2011, who: 

 successfully completed basic training at any time 

prior to December 31, 2010 and satisfied the in-

service training requirements for calendar year 

2011, or 

 successfully completed the basic training program 

described in Part 434 at any time during calendar 

year 2011 

may be certified as a Level 3 CEO.  To maintain certification, 

the Level 3 In-Service Training requirements must be met for 

each calendar year, starting with calendar year 2012 and any 

Level 3 Advanced In-Service Training requirements must be 

met. 

 

51 

CEO’s who commenced employment as a CEO’s prior to 

January 1, 1985, who: 

 successfully completed, prior to January 1, 2003, an 

exam on the subjects in basic training in Part 434, 

 obtained a certificate from the State Fire 

Administrator for passing the exam, and 

 satisfied the in-service training requirements as 

described in Part 434 for calendar year 2011,  

may be certified as a Level 3 CEO.  To maintain certification, 

the Level 3 In-Service Training requirements must be met for 

each calendar year, starting with calendar year 2012 and any 
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Level 3 Advanced In-Service Training requirements must be 

met. 

52 

“Code Compliance Technicians,” certified under Part 424, 

who: 

 received CCT certification from the State Fire 

Administrator or the Secretary prior to December 

31, 2011, and 

 maintained certification as specified in Part 426 until 

December 31, 2011, 

may be certified as a Level 1 CEO.  To maintain certification, 

the Level 1 In-Service Training requirements must be met for 

each calendar year, starting with calendar year 2012 and any 

Level 1 Advanced In-Service Training requirements must be 

met. 

 

53 

“Standard Code Enforcement Instructors,” certified under 

Part 434, who: 

 received “Standard Code Enforcement Instructor” 

certification from the State Fire Administrator or the 

Secretary prior to December 31, 2011,  

 was in good standing as a “Standard Code 

Enforcement Instructor” as of December 31, 2011, 

and 

 satisfies the requirements set forth in paragraphs (1) 

to (5) of subdivision (a) of section 1208.11 of this 

Part 

may be certified as an Instructor.  A person certified as an 

Instructor shall be issued a certificate as described in section 

1208.11(d), and is subject to revocation as outlined in 

section 1208.11(e). 

 

54 
“Special Code Enforcement Instructors,” certified under Part 

434, who: 
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 received “Special Code Enforcement 

Instructor” certification from the State Fire 

Administrator or the Secretary prior to 

December 31, 2011,  

 was in good standing as a “Special Code 

Enforcement Instructor” as of December 31, 

2011, and 

 satisfies at least one of the requirements in 

section 1208.12(a) 

may be certified as an Adjunct.  A person certified as an 

Adjunct Instructor shall be issued a certificate as described 

in section 1208.12(c), and is subject to revocation as 

outlined in section 1208.12(d). 

 


