APPENDIX C: Budget Summary (APPLICATION FORM)
 NEW YORK STATE
Office for New Americans

Applicant 	  		 

 
Budget Period 	1/1/16 	to 	12/31/16
	 	 	 	 	 

	Cost Categories 
	Total Project Cost by Category 

	1. 
	Personnel Services 
	 

	2. 
	Contractual Services 
	 

	3. 
	Equipment  
	 

	4.
	Travel
	

	5. 
	Supplies
	 

	TOTAL PROJECT COST
	
	


 	 	 	 	 	 	 	 	 	 	 
  
	Personnel Services 

	Title 
	Annual Salary 
	Annual Fringe 
	Effort Charged to Grant 
	Total 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	Justification:  Completely justify all positions.  Describe duties and contributions to the project. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

	Personnel Services Total: 


 
	

	Contractual Services (Note MWBE Requirements)  
Describe each contractor in detail, including cost per item.  If any part-time employees will be used, include in this section. 

	Justification:  Completely justify all proposed contractual services.  Justify the need for the contractual service and how it will benefit the project.  
 
 
 
 
 

	Contractual Services Total


 
	Equipment (Note MWBE Requirements) 

	 Describe each equipment purchase in detail, including cost per item.  
 
 
 
 
 

	Justification:  Completely justify all proposed equipment purchases.  Justify the need for the equipment and how it will benefit the project. 


	Equipment Total:


 



	Other Services 

	 Describe and justify each service in detail, including cost per item.  

  
Travel: 
 
 
 
 
 
 
 
Supplies: 
 
 
 
 
 
 


	Other Services Total:
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